S.Hsu, ESL Planning 10

Resume Assignment
INTRODUCTION
We’ve talked about what a resume is, what a good resume looks like, and what should be included in a good resume. You MUST prepare a resume in order to apply for a job, and you may need a different resume for EACH job you want to apply for. Now you have a chance to do something very practical – CREATING YOUR OWN RESUME.

DUE DATE: March 15th, 2011 (Tuesday before spring break)
ASSIGNMENT DETAILS/CRITERIA CHECKLIST
· Your resume MUST be on Letter size, 8.5 inches by 11 inches paper. If you do not have the paper at home, I can supply it for you, but please let me know by Friday, March 17.
· Decide how many pages/how long you want your resume to be. Remember what we discussed in class.
· Please tell me what JOB you’d like to apply for. Remember we talked about having a specific resume for each job. If you’re applying to be a piano tutor, write it down on your resume (in pen/pencil after you are finished). Put piano and tutor related skills in your resume!
· Your full name, address, phone number, and e-mail MUST be included. Usually, all this information appears on TOP of the RESUME or on each page.
· Please include the following information in your resume: QUALITIES, SKILLS, EDUCATION, HOBBIES, and any AWARDS & CERTIFICATES, VOLUNTEER OR WORK EXPERIENCES.
· Some of you may not have major awards and certificates or volunteer and work experience in Canada. Try to think of some that you received in other countries.

· Please give me the name of THREE REFERENCES last. If you would like to put me down as a reference, please use: Mr. S. Hsu. You do not need to provide contact information (phone numbers, e-mails) for this assignment, but you need to tell me who your references are. For example: Reference #1 – Mr. S. Hsu, high school teacher.
Check the class web site over the weekend for sample resume formats!
