Hsu, EN 10 & 12

Editing Checklist (self or peer-editing)
Overall Structure
· Composition is in proper multi-paragraph format.
· Thesis is present in the introductory paragraph.
· Clear purpose and focus (refers back) throughout the essay.
· Topic sentences in paragraphs tie back to thesis.
· Transitions (words and/or phrases) are present between paragraphs.
Paragraphs and Support
· Topic sentences are present and easily identifiable.
· Ideas supported by concrete examples or personal insight.
· Each paragraph discusses ONE point or idea.
· Transitions are present within paragraphs.
Diction, Grammatical and Syntax Mistakes (most common)
· Subject verb agreement
· Run-ons and fragments (very common)
· Diction issues
· Verb tense issues
· Awkward phrasing or wordiness (tied to fragments and run-ons)

· Punctuation (notably the comma, semi-colon, parentheses and hyphen use)

· Dangling or misplaced modifiers

· Capitalization (proper nouns, capitalizing words that shouldn’t be)
· Quoting (correct way to embed quotes in-text)
· Putting quotes around or underlining literary genres (i.e. underlining or italicizing novels and plays, putting quotes around poem titles)
General, Miscellaneous
· Remember the 3 C’s: Clarity, Cohesion, and Creativity (personal insight).

· If you are reading over your work (for self-editing) and you are confused by a certain phrase or sentence, chances are, other people will be even more puzzled.
· Are you “reaching”? If an idea is not there, don’t try to force it. Don’t try to string together a bunch of ideas into one sentence as it tends to create run-ons.
· Use transition words and link ideas together (smoothly).
